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PROCEDURE FOR REPORTS RELATING 
TO SUSPICIONS OF DISCIPLINARY 
OFFENCES 
Introduction 
Disciplinary measures may be taken against students who attempt to deceive in conjunction with 
examinations, disrupt activities at the University or harass other students or employees at the University. 
Disciplinary matters are dealt with under the Higher Education Ordinance (1993:100), the Administrative 
Procedure Act (1986:223) and rules established by the Vice-Chancellor. Disciplinary matters are to be 
reported to the Vice-Chancellor by a head of department. Under the Higher Education Ordinance, every higher 
education institution should have a disciplinary board to deal with matters involving disciplinary measures. 
Only the Vice-Chancellor or Disciplinary Board can decide on a disciplinary measure for a student. Thus a 
disciplinary measure cannot be taken in respect of any student through any other arrangement than as 
described in this procedure. Heads of department are responsible for enforcing decisions on disciplinary 
sanctions made by the Vice-Chancellor or Disciplinary Board. 

Rules and regulations 
 

The disciplinary procedure and disciplinary measures in relation to students are laid down in Chapter 10 of 
the Higher Education Ordinance.  
 
It is indicated by Chapter 10, Section 1 of the Higher Education Ordinance that disciplinary measures may be 
invoked against students who 
• use prohibited aids or other methods to attempt to deceive during examinations or other forms of 
 assessment of study performance, 
• disrupt or obstruct teaching, tests or other activities within the framework of courses and study
 programmes at the higher education institution, 
• disrupt activities in the library of the higher education institution or other separate establishments at the
 institution, or 
• subject another student or member of staff of the higher education institution to harassment or sexual
 harassment of the kind laid down in Section 4 of Chapter 1 of the Discrimination act (2008:567). 

 
The disciplinary measures that may be applied comprise warnings or suspension, under Chapter 10, Section 2 
of the Higher Education Ordinance. Disciplinary measures may not be invoked more than two years after the 
offence has been committed, according to Chapter 10, Section 1, para 2 of the Higher Education Ordinance. 

 

Definitions 
 

‘Student’ refers to those who have been admitted to and pursue higher education studies at the University 
of Gothenburg under Chapter 1, Section 4 and Chapter 6, Section 11c of the Higher Education Ordinance.  
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‘Higher education studies’ refers to first-, second- and third-cycle studies. 

‘Examination’ refers to all occasions where the student’s performance is to be assessed, e.g. during 
examinations in an examination hall, take-home examinations or when study performance is otherwise to 
be assessed. 

 
‘Prohibited aids’ refers to such aids that are not expressly specified as permitted prior to an examination or 
test. Permitted aids may be shown on the cover sheet of the examination or have been communicated to the 
students in some other way. 
 
The expression ‘attempt to deceive’ refers to when a student intentionally attempts to give an examiner the 
wrong interpretation of their study performance.  

‘Disruptive behaviour’ refers to a student’s behaviour that involves a disruption of teaching, tests or other 
activities, such as placements, and also disruptive behaviour within the University’s premises such as, for 
example, the University Library. 

What is referred to as harassment or sexual harassment is laid down in Chapter 1, Section 4 of the 
Discrimination Act (2008:567). 

 

=================================== 
 
Procedure at departments 

 
Disciplinary matters are to be dealt with promptly and with high priority. The head of department shall 
ensure that the matter is investigated to the extent required to determine whether or not there are grounds to 
suspect a disciplinary offence. The head of department shall promptly report the matter to the Vice-
Chancellor under Chapter 10, Section 9 of the Higher Education Ordinance in the event that grounds for a 
suspicion have been established.  
A suspicion of a disciplinary offence may arise before or after a decision concerning an examination has 
been taken or grade communicated to the student. In all cases, the head of department is to investigate 
whether or not there grounds for suspecting a disciplinary offence. ‘Grounds for a suspicion’ designates a 
low threshold in respect of level of suspicion. 

Before making a report to the Vice-Chancellor, the student shall be made aware of the suspected disciplinary 
offence and informed about the forthcoming procedure. The student should also be afforded an opportunity 
to express their opinion on the issue verbally or in writing. The student should continue to participate in 
teaching, tests and other activities within the framework of their education until the matter is determined by 
the Vice-Chancellor or Disciplinary Board. The student may take a resit if a suspected disciplinary offence 
has resulted in the marking of the examination to which the report relates being postponed pending a 
decision by the Vice-Chancellor or Disciplinary Board.  

The Vice-Chancellor may decide on the interim suspension of a student, following a report from the head of 
department, in the case of more serious forms of disruptive behaviour, harassment or sexual harassment. A 
decision concerning interim suspension means that the student is suspended for the period of the 
investigation, though for no more than one month. 
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Attempted deception  
 

In cases of suspected attempted deception through plagiarism, the situation that has arisen is assessed by 
an examiner on the basis of: 

• Consistency between the student’s study performance and the original 
• Scope and relevance of the text suspected of being plagiarised 
• Use of source references, footnotes and quotations 
• The rules and information provided by the department about how academic works should be written 
 
In cases of suspected attempted deception through unauthorised collaboration, the situation that has 
arisen is assessed by an examiner on the basis of: 
• The rules and information provided by the department about how examinations should be implemented 
• The rules and information provided by the department about authorised and unauthorised collaboration 
• The consistency between the students’ study performance 
 
In cases of suspected attempted deception through use of prohibited aids, the situation that has arisen is 
assessed by an examiner on the basis of: 

• The relevance of the prohibited aid to the examination in question 
• The information provided to the student about permitted/prohibited aids prior to and during the 
examination 
 
Examples of prohibited aids may be loose pieces of paper, notepaper with information relevant to the subject 
content of the examination or electronic aids. 

Special rules for sit-down examinations can be found in the steering document ‘Rules and regulations for 
first- and second-cycle examinations at the University of Gothenburg’. 
 

Suspected disruptive behaviour 

In cases of suspected disruptive behaviour, the head of department is to ensure that the circumstances in the 
situation that has arisen are investigated. The head of department shall assess the extent to which the matter 
shall be reported to the Vice-Chancellor based on what is shown by the investigation. Examples of disruptive 
behaviour may be when a student’s mobile rings where a student has not listened to an instruction to turn off 
their phone, a student’s unwanted behaviour whereby other students cannot study in peace or that disrupts 
the teacher’s lesson or test. 

 
Suspected harassment or sexual harassment 

In cases of suspected harassment or sexual harassment, the head of department or equivalent shall promptly 
investigate the situation that has arisen and assess the extent to which the matter is to be reported to the 
Vice-Chancellor based on what is shown by the investigation. 

Also refer to the steering document ‘Procedure for matters relating to discrimination and harassment’ 
in the case of suspected harassment or sexual harassment. 
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Reports to the Vice-Chancellor 
 
The department shall prepare one report per student. However, a joint report is to be prepared if several 
students have been working together and are suspected of unauthorised collaboration or plagiarism. The 
report shall be signed by the head of department and sent to the Registry, which will keep a record of the 
matter. An electronic copy is also sent to the Registry. The report should be written in English if the student 
does not have a good command of Swedish. The report to the Vice-Chancellor about the grounds for 
suspecting a disciplinary offence is to follow the structure shown below and include the following: 
 
Report: 

 
1. Information about the kind of suspected offence to which the report refers, including a description 

of the course of events and facts of the matter. 
 

2. The student’s name, personal identity (ID) number, telephone number, email address and current 
address in Sweden.  

 
3. Information about the teacher/examiner, including contact details. 

 
4. Designation and name of the course. 

 
5. Which (sub)components are relevant to the matter and also the number of higher education credits 

for the (sub)component.  
 

6. An account of future examination sessions and the consequences of any suspension for the student’s 
further studies. 

 
7. Information about any need for an interpreter at the meeting of the Disciplinary Board.  

 
8. Other information that may be of relevance to the investigation into the matter. 

 

Attached to the report: 
 

9. Copy of the examination task in question, e.g. examination questions.  
 

10. The student’s performance/answers.  
 

11. Any written statement of views from the student. 
 

12. Official notes of any conversations with the student. 
 

13. The information, both written and verbal, provided to the student regarding the implementation of 
the examination.  

 
14. The information, both written and verbal, provided to the student regarding disciplinary measures 

and/or procedural rules.  
 

15. Adopted course syllabus and study guide/equivalent. 
 

16. Up-to-date LADOK extract for the student. 
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17. Other information that may be of relevance to the investigation into the matter. 

 
18. The following are to be also attached to the report, in addition to the above, in cases of suspected 

plagiarism: 
 

a. Copy of the original documents, i.e. original source(s). The suspected plagiarised text 
in the original document shall be clearly marked.  

b. Report from any text matching tool.  
c. The information, both written and verbal, provided to the student regarding academic writing, 

dealing with sources, referencing, etc. 
d. The information, both written and verbal, provided to the student regarding plagiarism. 
e. The suspected plagiarised text in the student’s performance/answer is to be otherwise clearly 

marked. It is important that the markings are made in a way that clearly indicates what is 
considered to be plagiarised. If the student is suspected of having plagiarised several texts, the 
text considered to be plagiarised from each original document shall be indicated. Explanations 
and clear references shall be made to the material basis for the suspicion. 

 
19. The following are to be attached to the report, in addition to the above, in cases of suspected 

attempted deception through unauthorised collaboration: 
 

a. The information, both written and verbal, provided to the students regarding authorised and 
unauthorised collaboration. 

 
20. The following are to be attached to the report, in addition to the above, in cases of use of 

prohibited aids: 
 

a. The information received from the invigilator reporting the matter. 
b. When applicable, copies of prohibited aids, such as cribs, lecture notes, old examinations, 

etc. 
c. Information about the prohibited aid’s relevance to the content of the examination. 
d. The information, both written and verbal, provided to the student regarding permitted and 

prohibited aids prior to and at the examination.  
 

Procedure for the Vice-Chancellor and Disciplinary Board 
 

After receiving the report, the Vice-Chancellor must ensure that the matter has been carefully examined. An 
administrative officer is to be appointed to conduct an investigation into the matter. The student is afforded 
an opportunity to express their views on the report during the course of the investigation. When the matter 
has been investigated, the Vice-Chancellor will decide whether:  

• to take no further action 
• the matter results in the Vice-Chancellor issuing a warning, or 
• to refer the matter to the Disciplinary Board for consideration 
 
Matters are usually referred to the Disciplinary Board for consideration, in which connection the student, 
relevant representative of the department and, when applicable, invigilator are summoned to the meeting. The 
student may personally decide whether or not to attend the meeting. The representative of the department and, 
when applicable, invigilator are required to attend. The parties are given an opportunity to express their 
opinion and provide their views on the matter at the meeting, after which it is open to the Board to ask 
supplementary questions and obtain further information about the matter. The Disciplinary Board 
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subsequently considers the matter privately and then calls the Parties in to issue a decision. 

The Board may decide on one of the following measures: 

• to take no further action in the matter 
• to issue a warning, or 
• to suspend the student from studies for a period, though for no more than six months 

 
In the case of a suspension decision, the period of suspension normally starts to apply from the date on 
which the decision was made. Exceptions may be made, for example, at the end of a semester. A 
suspension from studies for a certain period of time means that the student may not participate in 
teaching, tests or other activities within the framework of their education at the University during this 
period. However, the student is entitled to study guidance in respect of continuing their studies following 
the period of suspension.  

The decision of the Disciplinary Board, including information on appeals, is to be communicated to the 
student at the meeting. A decision, including information on appeals, is to be communicated to the student 
as soon as possible after the meeting in the event that the student has chosen not to attend. A written 
decision is then to be sent to the student, head of department at the relevant department and members of the 
Disciplinary Board. The Swedish Board of Student Finance is also to be notified in the event that the 
Disciplinary Board decides on a suspension. 

The student can appeal to an administrative court against a decision relating to a warning or suspension. The 
appeal must have been received by the University within three weeks from the date on which the student 
received the decision. In the case of a warning decision issued by the Vice-Chancellor, the student is entitled 
to ask for the matter to be considered by the Disciplinary Board.  

 

Marking of the examination task to which the report relates 
 

The examiner is the person who decides whether the examination, essay or examination task to which the 
report relates should be examined. The examination of this should normally be postponed until the 
Vice-Chancellor or Disciplinary Board has established whether or not the student has committed a 
disciplinary offence. However, this depends on the circumstances in the individual case. Therefore please 
consult the Legal Officers at the Grants and Innovation Office. The student shall otherwise participate in 
teaching and examination as usual until the report is considered. 
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